
CIRCULAR

t'*o.REC/O2O/GEN CORR dated: 2L.O2.2O22

To,
All sections in Main Office,

Sub : Requirement of Xerox paper 
?J_ln" 

year-2022- reg. l'
As directed by the competent authority all sections of Main Office are

requested to identify requirement of xerox paper in each section throughout
the year-2022-23 and forward an lndent with detail of work in the format
mentioned below to R-section by 28-02-2022 for preparation of consolidated
indent and procurement

Competent Authority has also directed that all the sections should use
minimum Xerox paper that too only for outside office written communication.
For within office correspondence all the sections may use note pads held in this
office and recycled paper which are more environment friendly and cost
effective.
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Sl no Type of paper Details of printout for whlch the
paper is requlred throughout the year-
2()22-23

Quantity

1 Xerox Paper (A4
Size)

Recycled Paper

(within Office/ Section
com m un ication )
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